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REQUEST FOR BIDS

UNFPA, The United Nations Population Fund is seeking quotations/bids for production of a seven (7) minute documentary video as per below Terms of Reference

Offers should be sent by email to ramakhula@unfpa.org by the 17th November, 2017 
Reference – Video Production for Herd Boys Program.

TERMS OF REFERENCE 
Video Production: Herd Boys Program.

	TERMS OF REFERENCE (to be completed by Hiring Office)

	
	

	Background and Context
	UNFPA, the United Nations Population Fund has for the past few years been supporting its flagship programme – the Safeguard Young People (SYP). The programme responds to the urgent needs of millions of young people, charting a new way forward for Southern Africa, Lesotho included.

The SYP Programme uses innovative approaches to achieve better sexual and reproductive health outcomes for adolescents and young people at national scale, making it the first of its kind in the region.

At the heart of the programme is the belief that young people need to be supported holistically in their own diverse and often complex environments so they can truly realize their full potential. This means the programme works at regional, national and local levels. And it works with governments, traditional leaders, civil society, parents, teachers, nurses and – most importantly – youth themselves.

In Lesotho, UNFPA has worked key line ministries: Ministry of Education and Training (Implementation of CSE in Schools and policies), Ministry of Health (Adolescent and Youth Friendly Services delivery and policies), Ministry of Gender and Youth (Youth Participation and CSE in out of School and policies) to implement the programme.  

Civil Society Organizations involved are Lesotho Planned Parenthood Association (Adolescent and Youth Friendly services), Help Lesotho (CSE for out of school young people; adolescent girls, young mothers, and Herd boys). 

During the evaluation of the first phase of the project; 2014 to 2016, the Herd Boys program under SYP, implemented by Help Lesotho was identified as a good practice. It is for this reason that a documentary video on the Herd Boys is proposed.

	Purpose:
	To produce a multimedia video clip highlighting success stories on the Herd Boys  program

	Scope of work:
(Description of services, activities, or outputs)
	Produce a seven (7) minute video highlighting success stories of the Herd boys program in Butha- Buthe and Thaba-Tseka

Specific Tasks:

· Document the interventions, experiences and successes of the program

· Conduct and film interviews of beneficiaries and relevant officials

· Add on video and photo materials from archives if necessary 

· Editing and post-production of raw materials (including voice over, music, etc)

· Subtitling in Sesotho and English

· Develop graphics, etc.  (if necessary)

Expected deliverables:

· A seven (7) minutes video delivered on a hard drive or USB flash drive
· Three 3 copies of the video on DVD at full resolution

· Still pictures of Interviewees, locations etc

· Video materials (first cuts, final edits and raw materials) 

	Duration and working schedule:
	This assignment including any travel is expected to take duration of three weeks starting on 27th November, completed before 08th December 2017.
· The first week will be for shooting 

· The second week for editing and presentation of the first draft

· The third week for finalisation and submission of the final product

	Place where services are to be delivered:
	· UNFPA Office, Maseru, Lesotho 

	Delivery dates and how work will be delivered (e.g. electronic, hard copy etc.):
	The Producer will be expected to: 
· Deliver the first draft on the second week of engagement for review by UNFPA.

· Deliver the final product by 06th December 2017.

 

	Monitoring and progress control, including reporting requirements, periodicity format and deadline:
	The Producer will be required to provide regular updates through one-on-one meetings, e-mails or telephonically.

 

	Supervisory arrangements: 
	The Producer will be supervised by and report to the UNFPA Communication Assistant and Adolescent and Young People Program Analyst.

 

	Expected travel:
	The Producer is expected to travel to Butha-Buthe and Thaba-Tseka to conduct interviews and for shooting. 



	Required expertise, qualifications and competencies, including language requirements:
	The Producer must meet the following minimum criteria: 

· Experience in producing videos/documentaries 
· Ability to meet deadlines and work under pressure to produce videos
· Be willing to work on weekends 

	Inputs / services to be provided by UNFPA or implementing partner (e.g support services, office space, equipment), if applicable:
	UNFPA will provide the following additional information:
· Documents on the SYP project

· Relevant pictures where necessary



	Other relevant information or special conditions, if any:
	All the materials produced will remain the property of UNFPA.


	Signature of Requesting Officer in Hiring Office:

Date:




Procedures for Submission
Interested production companies or teams should submit (by mail) their quotations together with copies of previous work video materials to ramakhula@unfpa.org      22313790

For Further information on UNFPA visit 
www.lesotho.unfpa.org/vacancies
https://www.facebook.com/unfpa.lesotho/
